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CLASS, YEAR GROUP OR WHOLE SCHOOL LOCKDOWN 
This plan describes how we will deliver high quality teaching and learning support to children who 
are fit and healthy but stuck at home as a result of the coronavirus pandemic. It explains what 
this will look like for children, for parents and for school staff. 

The scope of this home learning plan is dependent on the number of children at home and the 
number of staff available to provide home learning materials and support for them. The plan will 
be dynamically reviewed and adapted if we face staff shortages or new directives from the 
government. 

OVERVIEW OF HOME LEARNING PLAN 

THE FOLLOWING APPLIES TO A CLASS, YEAR GROUP OR WHOLE SCHOOL LOCKDOWN: 

HJS staff will use the General, Subject and Class channels in Teams to communicate with children 
at home. 

HJS staff will adapt the lesson plans and resources that they would use in school so that they are 
self-explanatory for children and parents accessing them from home. 

HJS staff will plan the lessons differently if the method used to teach in school cannot be 
replicated in the home – eg, where group work is required, or where teaching resources are 
required which are not readily available in the home. 

Lesson plans, instructions and resources will be saved weekly in the Files section of the Subject 
channels in Teams. 

On the first day of an isolation period, staff will not engage in online activity with the children: 
they will spend the day planning and preparing a timetable to share with children. They will set 
up Meetings and send invitations so that children can see in their Calendar when they are 
expected to attend live sessions in Teams. 

LENGTH OF LOCKDOWN 

If the government guidance for 10 days of isolation is followed, children are likely to be off school 
for 6-8 days. It would not be necessary to cover every curriculum subject. 

In the event of a longer term full lockdown, the full curriculum should be addressed. 
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HOME LEARNING ACTIVITIES 

Each day, apart from the first day, class teachers will conduct a live “Registration” for their class 
in Teams – approximately twenty minutes, to say hello, check who is present and give out any 
messages. If the class teacher is not available, another member of staff will do this. Each year 
group will do this at staggered times, so that families with children in multiple year groups can 
join in each meeting. 

Teachers will prerecord instructional videos to explain lessons or demonstrate what is expected. 
These will be posted in the Subject channels, and added to the Video Lessons tab, so they can be 
watched as often as needed. 

Teachers will arrange live online sessions in Teams. These will be timetabled so that each year 
group’s live sessions do not clash. This will enable families with children in more than one year 
group to join all live sessions if they wish. How these sessions are used will depend on the year 
group and the subject matter. They may be instructional sessions, when all children are required 
to attend, or they may be optional “drop in” sessions, when children know that the teacher is 
available online to answer their questions or give additional support. 

Mrs Goulden may provide a weekly French or German lesson which children can access from 
Teams. This may include a live element or pre-recorded video or link to online activity.  

Mr Coulson may provide a music lesson each week which may be watched by each year group. 
This may sometimes include a live element or pre-recorded video or link to online activity. 

Shine may provide some online PE sessions and we will provide links to resources that engage 
children in physical exercise. 

Input from Mrs Goulden, Mr Coulson and Shine will depend upon how many children are at home 
and how much time they are required to teach in school. 

MANAGING LEARNING 

Teaching may be delivered to the whole year group, with each teacher taking responsibility for 
specific subjects. Lessons, whether prerecorded or live, will not necessarily be delivered by the 
children’s usual class teacher. 

Teachers will set Assignments in Teams for each piece of work that they require children to 
submit for marking or feedback. Children will be expected to upload their work to Teams. They 
will be taught how to use the Assignments section to do this. (In some cases, children may submit 
work to teachers in Chat; for example, if it is an individualised piece of work, or a follow up to a 
completed assignment.) 

Parents may ask for school to provide printed copies of learning resources, either if they do not 
have access to a printer at home, or if their children require adapted materials. Members of staff 
in school will be asked to print off packs – this will not be immediate as everyone in school has 
other duties to attend to; however, we will endeavour to make packs available for collection 
within 24 hours of a request. 

ASSEMBLIES 

The Head or Deputy will lead a whole school Assembly on Monday morning and Friday afternoon 
in Teams. Children learning at home may join this assembly live or may watch the video recording 
later. Teachers in charge of groups learning at home will post the link to the assembly in the 
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relevant Team channel just before the assembly begins and will delete it afterwards as a security 
measure. 

Mr Coulson’s Music Assembly will be uploaded every Tuesday morning for children to watch 
when they wish. 

All Assembly recordings can be found under the Assemblies tab in Teams. 

KEEPING IN TOUCH 

During the week, staff whose classes (or the children they support) are home learning will contact 
children either by phone or using the Chat function in Teams. They may arrange group meetings 
with up to 8 children at a time, or they may arrange individual conversations, depending on the 
nature of support required. This contact may be from another teacher or a member of the 
learning support team. 

Children with Special Educational Needs will be contacted by members of the Learning Support 
Team and appropriate individualised home learning support will be agreed with their parents. 

Parents of children who are eligible for free school meals are entitled to request a sandwich lunch 
from the school. The school office will contact these families in the event of an isolation or 
lockdown to ask what support they require. Lunches may be collected from the front office 
during the course of the morning. 

INDIVIDUALS SELF-ISOLATING WHILE THEIR CLASS IS IN SCHOOL: 
HJS Admin staff will monitor attendance and keep a record of those children whose absence is 
related to Covid-19. Class teachers will be informed each day of any children in their class who 
are absent either with Covid symptoms or while awaiting test results for themselves or family 
members. 

Once confirmation is received that the child will be isolating for at least a week a member of staff, 
will phone or send a message in Chat in Teams to make contact and discuss suitable home 
learning support with the family. 

In the initial phone call, the member of staff should: 

 Ask after the health and wellbeing of the child and the family. 

 Ascertain whether the family has access to the internet and how much access the child 
will have to a device. 

 Direct the family to the Work Space area of the website, from where they can easily 
access a wide range of resources on the Home Learning pages. 

 Check that the child is able to access Teams, and if necessary, remind them of their 
username and password. 

 Explain how the child should send in questions about the work set or pieces of work to be 
reviewed. 

 Agree how often and by what means the teacher will communicate directly with the child 
about their learning and wellbeing. 

 Explain how the parent can contact the teacher or the school if they have any questions 
or concerns. 

 If paper copies of resources are required, agree how these will be delivered and 
collected. 
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 If additional learning support is required, inform the parent that a member of the 
inclusion team will be in touch. 

Any child who is required to self-isolate is expected to use Teams to keep in touch with school 
and engage in home learning as long as they remain healthy. 

Children who are healthy but stuck at home, are added to a Chat group in Teams, the Working 
Together Online Group. A member of staff oversees this group and posts a daily message. 
Children may use this group chat to ask questions, and the member of staff on duty will do their 
best to provide support. 

Children will be expected to find lesson resources in the Subject channels in Teams. If they do 
not understand from these what is required, they should use the links from the Home Learning 
pages on the school website to access age appropriate lessons from Oak Academy or BBC 
Bitesize, or other links provided there. 

Children may submit their work to their teacher by attaching it to a Chat message. (If the rest of 
the class is in school, teachers will not be using the Assignments function in Teams.) 

If a child becomes unwell during their period of isolation, the parent must inform the school 
immediately. They may do this by phone, or using the Covid Absence reporting form on the 
website. Children will not be expected to continue with school work while unwell. A member of 
school staff will contact the family to discuss appropriate support. 

If the child does not return to school on the first expected return date, in accordance with current 
government isolation guidance, a member of the Admin team will contact the family for updated 
information.  


